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18 APR 1368
MEMORANDUM FOR: Bufldidg Emergency Officer, Printing
Services Building
SUBJECT ¢ Fire Evacuation Plan-Printing Services Building

1. Thank you for the copies of your Fire Evacuation Plan, which
incorporates the iueas we recently discussed and which has ouy approval
ani that of the Agency Safety Officer. Although it is not necessary to
include the following information in the plan itself, we need for our records
the badge number, home phone number, and roomn number of yourself and

STATINTlyour alternate, and the same information on your Night
Evacuation Officer and his alternate.

2. Concerning your question as ta leeping up to date Attachment 1~
Day Emergency Plan and Attachment 2-Night Emergency Plan, we would
urge that you fill vacancies of warden personnel as soon as they occur, but
we would require a complete roster only semi-annually. However, | | S
ami I would appreciate being advised promptly of any changes in the information
requested in the paragraph above, particularly when there Is a new incumbent
of one of these key positions.

Senior Emergency Planning Oﬂ‘njer
cc: Safety Officer
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